
 

 

 

 

This is the screen that you will begin with. Under How to File click blue link Form 990-N Electronic Filing. 



 

 

Here you will need to set up e-Postcard Profile so click on Manage E-Postcard Profile 



 

 

After you are set up you can use this screen to login and then the next screen for your password to 

complete the login process. 



 

 

Fill in the information and then a confirmation will be sent to the email you provided. You will use this 

screen to also sign in after you receive your confirmation number. 

 



 

 

Password Screen 



Fill in password that you created Put EIN number is and th

  

Enter your EIN number and then click add EIN. Then click Create New E-filing. 



 

Select your EIN number from drop down box and click continue. 

 

 

 



 

Answer the questions and then click continue. 

 



 

Fill in the information and click submit.  You will get a confirmation that says you have submitted your 

filing.  You can then go back in and check the status of your filing. 



 

 

Click on Manage E-Postcard Filing 

 

 

 



 

 

If the filing’s status is pending, you must click on the Action column and it will update the status of the 

filing.  


